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Students with an ACT composite of 18 and mathematics score of 18 meet 
the competencies and are exempt from course placement assessment. 
Students who complete course placement and who do not receive a 
minimum of 41 in reading and 1 or 2 in writing on the course placement 
assessment are not eligible to enroll in more than three CRJ courses in 
one semester. Students who successfully pass the Civil Service Exam may 
waive course placement assessment and complete required coursework for 
corrections officers.

CORRECTIONS OFFICER – 
(STATE OF MICHIGAN)
The information set forth summarizes the requirements of the Michigan 
Department of Corrections for prospective corrections officers. These 
requirements, effective October 2000, are for informational purposes only and 
are subject to change by the Michigan Department of Corrections. Students 
should contact the Michigan Department of Corrections or the
Michigan Department of Civil Service for information regarding its current 
requirements for correctional officers 517.334.7569 or 1.888.820.7129.

QUALIFICATIONS FOR CORRECTIONAL OFFICERS

•  Minimum requirements: Possession of a high school diploma or GED and a 
minimum 18 years of age.

•  To be eligible for consideration as a corrections officer, certain education 
and exam requirements must be satisfied. Most applicants must pass 
a written Civil Service Exam and have an educational background 
that includes at least 15 semester (or 23 term) college credit hours in 
corrections, criminal justice, psychology, sociology, family relations, 
guidance and counseling, pastoral counseling, social work or law 
enforcement. These credits must be earned before employment or within 18 
months following the date of hire.

•  Possession of 30 semester (or 45 term) college credit hours in any 
academic or degree prerequisite area meets the educational requirements, 
however passing the Civil Service exam is also required.

•  Exam will be waived if you have an honorable discharge from active duty 
or National Guard duty or are currently a member of good standing in the 
National Guard.

•  Any bachelor’s degree or two years of satisfactory corrections officer 
employment at the state or federal prison level fulfills the education 
requirements and the exam is waived. Before being hired, an applicant 
must pass a physical fitness test given by the Michigan Department of 
Corrections which consists of:

 • completing 13 sit-ups in 30 seconds
 • 17 push-ups in 60 seconds, and
 • walking up and down steps, ranging up to 11 3/4 inches, 
    for six minutes.

In addition, an applicant must have acceptable vision, hearing, and general 
good physical health, and pass a drug screen*.

An individual who has been convicted of a felony or domestic violence 
cannot be hired. Consideration cannot be given to an applicant who is 
on misdemeanor probation, has outstanding warrants, or has a controlled 

substance (drug) related conviction in any jurisdiction, including drug-related
military discharges. In addition, an applicant who has been convicted of any 
other misdemeanor shall not be eligible for employment until one year after 
satisfactory completion of any sentence imposed, including probation.

Where to apply: Michigan Department of Civil Service, 400 South Pine, 
Lansing, MI 48909 or www.michigan.gov/mdcs.

Please note: Make sure you return the Civil Service application with the 
appropriate documentation. Example: transcripts, DD-214 (military), and/or 
employment history if you have corrections officer experience. For further 
information, please call 517.334.7569 or 1.888.820.7129.

*Failure to pass the drug screen will result in permanent elimination from 
consideration for employment, even if the failure is due to taking someone 
else’s valid prescription.

EARLY CHILDHOOD DEVELOPMENT 
AND EDUCATION – ASSOCIATE IN 
APPLIED SCIENCE (CHCA.AAS)
Early childhood professionals nurture and teach young children – birth through 
age 8 – in child care centers, nursery schools, preschools, public schools, 
and family child care homes. Many early childhood professionals perform a 
combination of basic care and teaching duties. They facilitate activities that
stimulate children’s physical, emotional, intellectual and social growth. They 
help children explore their interests, develop their talents and independence, 
build self-esteem and learn how to behave with others. In addition to attending 
to children’s educational needs, they help keep children healthy by serving
nutritious meals and snacks, and teaching good eating habits and personal 
hygiene. They see that children have proper rest periods. They spot children 
who may not feel well or show signs of emotional or developmental problems 
and discuss these matters with their supervisor, service team and the
child’s parents.

Early childhood settings include private homes, schools, religious institutions, 
work places where employers provide care for employees’ children, or private 
centers. Individuals who provide care in their own homes are generally 
called family child care providers. Preschool teachers and childcare workers 
held about 1.9 million jobs in 2001, serving over 13 million children. Many 
worked part time. About four out of 10 preschool teachers and childcare 
workers are self-employed, most of whom are family daycare providers. 
Children in the care of paraprofessionals, kindergarten, first and second 
grade teachers benefit from their specialized training in the early childhood 
field as well.

Minimum credits: ........................................................... 60
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

GENERAL EDUCATION REQUIREMENTS – (16 credits) 
ADO 1: Write clearly, concisely and intelligibly  (3 credits)
Take the following:
ENG 131 Writing Experience
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ADO 2: Speak clearly, concisely and intelligibly 
Program courses meet this requirement

ADO 3: Demonstrate computational skills and mathematical reasoning 
(3-5 credits)
Take the following:
MTH 120  Beginning Algebra or higher

ADO 4: Demonstrate scientific reasoning  (4-5 credits)
Choose one of the following:
BIO 110 Introduction
BIO 131 General Biology 
BIO 132 Human Biology 
BIO 155 Anatomy & Physiology 
BIO 220 Microbiology 
BIO 253 Human Anatomy and Physiology I
CEM 131 Fundamentals of Chemistry 
CEM 141 General Chemistry I 
GEL 160 Introduction to Geology 
NSC 131 Contemporary Science
PHY 131 Conceptual Physics 
PHY 151 Astronomy 
PHY 231 College Physics I 
PHY 251 Modern University Physics I

ADO 5: Understand human behavior and social systems, the principles 
which govern them, and their implications for the present and future 
(3-4 credits)
Choose one of the following:
ECN 231 Macroeconomics  
ECN 232 Microeconomics 
HIS 131 Western Civilization to 1555 
HIS 132 Western Civilization 1555 to Present 
HIS 231 Development of the US through the Civil War 
HIS 232 Development of the US from the Civil War 
HIS 235 20th Century History
PLS 141 American National Government
PSY 140 Introduction to Psychology
SOC 231 Principles of Sociology

ADO 6: Understand aesthetic experience and artistic creativity  (3 credits)
Choose one of the following:
ART 111 Art History: Prehistoric to 1400
ART 112 Art History: Renaissance to Present 
ENG 210 Introduction to Film 
ENG 246 Short Story & Novel 
ENG 247 Poetry & Drama
ENG 252 Shakespeare
ENG 254 Children’s Literature
ENG 255 American Literature – 19th Century
ENG 256 American Literature – 20th Century
HUM 131 Cultural Connections
MUS 131 Understanding Music
THR 116 Introduction to Theatre

ADO 7: Think critically
Program courses meet this requirement

ADO 8: Make responsible decisions in personal and professional contexts
Program courses meet this requirement 

ADO 9: Work productively with others, recognizing individual contributions
to group success
Program courses meet this requirement

ADO 10: Understand and respect the diversity and interdependence of the 
world’s peoples and cultures 
Program courses meet this requirement

EARLY CHILDHOOD DEV/ED RELATED REQUIREMENTS  (6 credits)
Take the following:
CIS 101 Information Technology Education
PSY 245 Infancy and Childhood

EARLY CHILDHOOD DEV/ED CORE REQUIREMENTS – (30 credits) 
Take the following:
ECE 127 Performing Arts & Young Children
ECE 128 Exploring Nature with Young Children
ECE 129 Emergent Math
ECE 130 Emergent Literacy
ECE 131 Working with Infants/Toddlers
ECE 132 Working with Exceptional Children
ECE 133 Program Management
ECE 140* Early Childhood Guidance
ECE 142* Professionalism in Child Development
ECE 144* Early Childhood Education
ECE 150 Directed Teaching I
ECE 151 Directed Teaching II
ECE 152 Directed Teaching III

EARLY CHILDHOOD DEV/ED ADDITIONAL REQUIREMENTS
EMS 110 CPR & First Aid or Adult CPR & First Aid certification

ELECTIVES
Additional courses (excluding prefixes of CED, CEO, CFO, CSS, ESL) to 
meet the degree requirement of 60 credits

*This requirement may be waived if student has a current 
CDA certification.  

**We recommend that you choose your electives based upon your career 
goals or future plans (i.e., teacher, assistant, paraprofessional, home 
provider, program director, health care, helping families, author/editor, 
sales representative/ consumer advocate, public policy). The program 
coordinator or an advisor can help with recommendations on which courses 
may be most beneficial for you.
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The following concentrations are available through Jackson Community 
College’s early childhood development and education program. These 
credentials can be earned:

•  as you work towards an Associate Degree in Applied Science – Early 
Childhood Development and Education

•  in addition to your current degree(s)
•  to document your professional development in the early childhood field

EARLY CHILDHOOD ADVOCATE – 
CONCENTRATION 
Minimum credits: ........................................................... 18
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

REQUIRED COURSES – (18 credits)
ENG 131 Writing Experience
ECE 142 Professionalism in Child Development 
SPH 231 Communication Fundamentals 
  or SPH 240 Interpersonal Communication 
SPH 234 Public Address 
BUA 121 Leadership
PHL 236 Ethics

EARLY CHILDHOOD CURRICULUM 
– LITERACY & THE ARTS – 
CONCENTRATION 
Minimum credits: ........................................................... 16
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

REQUIRED COURSES – (16 credits)
ECE 130 Emergent Literacy
ECE 144 Early Childhood Education
ENG 254 Children’s Literature 
MUS 131 Understanding Music 
ART 131 Art Education 
ECE 127** Performing Arts & Young Children 

EARLY CHILDHOOD CURRICULUM –
MATHEMATICS & SCIENCE – 
CONCENTRATION 
Minimum credits: ........................................................... 16
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

REQUIRED COURSES – (16 credits)
MTH 131 Intermediate Algebra

MTH 210 Foundations of Mathematics
Choose any 4 credit Laboratory Science 
CIS 101 Introduction to Computer Systems 
ECE 128 Exploring Nature with Young Children 
ECE 129 Emergent Math 

EARLY CHILDHOOD DISTINCTIVE 
POPULATIONS – CONCENTRATION 
Minimum credits: ........................................................... 18
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

REQUIRED COURSES – (18 credits)
ECE 131 Working with Infants and Toddlers 
ECE 132 Working with Exceptional Children 
SOC 235 Minority Groups in America 
PSY 245 Infancy Childhood 
SOC 231 Principles of Sociology 
  or PSY 140 Introduction to Psychology
ANT 131 Cultural Anthropology

EARLY CHILDHOOD INSTRUCTIONAL 
METHODOLOGY – CONCENTRATION 
Minimum credits: ........................................................... 17
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

REQUIRED COURSES – (15 credits)
Take the following:
ECE 140 Early Childhood Guidance 
ECE 142 Professionalism in Child Development 
ECE 144 Early Childhood Education 
ECE 150 Directed Teaching I 
ECE 151 Directed Teaching II 
ECE 152 Directed Teaching III 
EDU 290 Instructional Skills Workshop

EARLY CHILDHOOD OPERATIONS – 
CONCENTRATION 
Minimum credits: ........................................................... 18
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

REQUIRED COURSES – (18 credits)
BUA 121 Leadership 
  or BUA 231 Advertising, Promotion & Public Relations
BUA 120 Human Relations 
  or BUA 130 Customer Service
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Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

REQUIRED COURSES – (15 credits)
Take the following:
ECE 140 Early Childhood Guidance 
ECE 142 Professionalism in Child Development 
ECE 144 Early Childhood Education 
ECE 150 Directed Teaching I 
ECE 151 Directed Teaching II 
ECE 152 Directed Teaching III 
EDU 290 Instructional Skills Workshop

EARLY CHILDHOOD OPERATIONS – 
CONCENTRATION 
Minimum credits: ........................................................... 18
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

REQUIRED COURSES – (18 credits)
BUA 121 Leadership 
  or BUA 231 Advertising, Promotion & Public Relations
BUA 120 Human Relations 
  or BUA 130 Customer Service
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The following concentrations are available through Jackson Community 
College’s early childhood development and education program. These 
credentials can be earned:

•  as you work towards an Associate Degree in Applied Science – Early 
Childhood Development and Education

•  in addition to your current degree(s)
•  to document your professional development in the early childhood field

EARLY CHILDHOOD ADVOCATE – 
CONCENTRATION 
Minimum credits: ........................................................... 18
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

REQUIRED COURSES – (18 credits)
ENG 131 Writing Experience
ECE 142 Professionalism in Child Development 
SPH 231 Communication Fundamentals 
  or SPH 240 Interpersonal Communication 
SPH 234 Public Address 
BUA 121 Leadership
PHL 236 Ethics

EARLY CHILDHOOD CURRICULUM 
– LITERACY & THE ARTS – 
CONCENTRATION 
Minimum credits: ........................................................... 16
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

REQUIRED COURSES – (16 credits)
ECE 130 Emergent Literacy
ECE 144 Early Childhood Education
ENG 254 Children’s Literature 
MUS 131 Understanding Music 
ART 131 Art Education 
ECE 127** Performing Arts & Young Children 

EARLY CHILDHOOD CURRICULUM –
MATHEMATICS & SCIENCE – 
CONCENTRATION 
Minimum credits: ........................................................... 16
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

REQUIRED COURSES – (16 credits)
MTH 131 Intermediate Algebra

MTH 210 Foundations of Mathematics
Choose any 4 credit Laboratory Science 
CIS 101 Introduction to Computer Systems 
ECE 128 Exploring Nature with Young Children 
ECE 129 Emergent Math 

EARLY CHILDHOOD DISTINCTIVE 
POPULATIONS – CONCENTRATION 
Minimum credits: ........................................................... 18
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

REQUIRED COURSES – (18 credits)
ECE 131 Working with Infants and Toddlers 
ECE 132 Working with Exceptional Children 
SOC 235 Minority Groups in America 
PSY 245 Infancy Childhood 
SOC 231 Principles of Sociology 
  or PSY 140 Introduction to Psychology
ANT 131 Cultural Anthropology

EARLY CHILDHOOD INSTRUCTIONAL 
METHODOLOGY – CONCENTRATION 
Minimum credits: ........................................................... 17
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

REQUIRED COURSES – (15 credits)
Take the following:
ECE 140 Early Childhood Guidance 
ECE 142 Professionalism in Child Development 
ECE 144 Early Childhood Education 
ECE 150 Directed Teaching I 
ECE 151 Directed Teaching II 
ECE 152 Directed Teaching III 
EDU 290 Instructional Skills Workshop

EARLY CHILDHOOD OPERATIONS – 
CONCENTRATION 
Minimum credits: ........................................................... 18
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

REQUIRED COURSES – (18 credits)
BUA 121 Leadership 
  or BUA 231 Advertising, Promotion & Public Relations
BUA 120 Human Relations 
  or BUA 130 Customer Service
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BUA 122 Successful Small Business
CIS 101 Introduction to Computer Systems 
ECE 133 Program Management 
ENG 232 Technical and Business Writing 

**For more information and course descriptions on concentrations call 
517.787.0800, ext 8275.

CDA – CHILD DEVELOPMENT 
ASSOCIATE CREDENTIAL PREPARATION
(THIS IS NOT A JCC DEGREE)
The Child Development Associate (CDA) National Credentialing Program is 
a major national effort initiated in 1971. The purpose of the program is to 
enhance the quality of child care by defining, evaluating, and recognizing the
competence of child care providers and home visitors. The CDA Credential 
is awarded by the Council for Professional Recognition (the Council). The 
applicant must meet the following eligibility requirements and submit records
as instructed on the Direct Assessment Application Form. (The Form is 
included as part of the materials required for the courses. The fee for the 
CDA Credential, payable to the Council – NOT JCC – is about $325.) 
Fee assistance is available through Michigan 4C and T.E.A.C.H. Early 
Childhood@Michigan.

CANDIDATE ELIGIBILITY REQUIREMENTS
1. Personal
•  Be 18 years of age or older.

•  Hold a high school diploma or equivalent.

•  Be able to speak, read, and write well enough to fulfill the responsibilities 
of a CDA candidate.

•  Sign a statement of ethical conduct.

2. Setting*
•  For a Center-base Preschool CDA: Identify a state-approved child 

development center where the candidate can be observed working as a lead 
caregiver with a group of at least eight children who are ages 3-5 years.

•  For a Center-base Infant/Toddler CDA: Identify a state-approved child 
development center where the candidate can be observed working as a lead 
caregiver with a group of at least three children, all of whom are under  
age 3.

•  For a Family Child Care CDA: Identify a state approved family child care 
home where the candidate can be observed working with at least two 
children who are not related to the candidate by blood or marriage.

•  For a Bilingual CDA: Identify a state-approved program that has specific 
goals for achieving bilingual development in children, using language 
consistently in daily activities and helping parents understand the goals and 
to support children’s bilingual development.

*Students not currently employed in a child care setting will need to spend 
time in such an environment.

3. Experience
•  For an initial CDA: Candidate must have had, within the past five years, at 

least 480 hours of experience working/volunteering with children in settings 
as described above, for the certificate being applied for.

• For a Second-Setting CDA: After receiving their initial CDA, a candidate 
must have at least 60 hours of experience working/volunteering with 
children in settings as described above, for the second certificate being 
applied for.

4. Education: Complete the following coursework and be certified for 
   CPR & First Aid
• For a Center-base Preschool or Family Child Care CDA:
 ECE 140 Early Childhood Guidance
 ECE 142 Professionalism in Child Development
 ECE 143 CDA Preparation*
 ECE 144 Early Childhood Education

•  For a Center-base Infant/Toddler CDA:
 Complete the coursework listed above and ECE 131 Working with Infants  

& Toddlers

•  For a Bilingual CDA:
 Ask about our bilingual course availability

•  For a Second-Setting CDA: Courses depend upon the certification being 
applied for. Please talk with us to help in making the most appropriate 
decision for you.

*Optional course designed to assist in CDA application preparation.

Students planning to enter the CDA credential program must complete the 
course placement assessment given at JCC. Students with an ACT composite of 
18 and mathematics score of 18 meet the competencies and are exempt from 
course placement assessment. Students who complete course placement and 
who do not receive a minimum of 41 in reading and 1 or 2 in writing on the 
course placement assessment are not eligible to enroll in more than two CDA 
required courses in one semester.

LAW ENFORCEMENT – ASSOCIATE IN 
APPLIED SCIENCE (LAEN.AAS)
Careers in law enforcement, including police officers and deputy sheriffs, are 
ever changing. Police officers help prevent crimes, investigate crimes and con-
trol traffic. Detectives and special agents gather facts and evidence for criminal 
cases. In Michigan, students must complete police academy training to
be eligible for employment as a police officer. In many cases, police agencies 
require a minimum of an associate degree for new employees.
Minimum credits: ........................................................... 60
Minimum cumulative GPA: ................................................ 2.0
Minimum grade in all courses: ............................................ 2.0
Minimum JCC credits: ...................................................... 12
MACRAO agreement: ...................................................... No

GENERAL EDUCATION REQUIREMENTS – (23 credits)
ADO 1: Write clearly, concisely and intelligibly  (6 credits)
Take the following:
ENG 131 Writing Experience
ENG 132 Writing Experience
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