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Policy Summary: Course Fees are defined as charges in addition to the regular tuition and
student service fee charged for classes. Course fees are assessed to all students enrolled in a
course with an approved Course Fee.

Scope: This policy applies to all for-credit course offerings at all JC instructional locations.

Policy Statement: Jackson College may assess course fees to pay for certain instructional
costs that are not covered by the institution’s regular instructional budget. Course fees may be
used for a variety of purposes, as deemed necessary by the institution, for the delivery of a
credit course.

This is no longer an academic policy.

A new fee may be added to a course with approval of the Curriculum Committee. The following
guidelines shall be used for establishing course fees:

e Consumable Supplies — all materials used by students in the classroom or laboratory,
excluding standard classroom computer equipment and standard equipment loads.

¢ Equipment — items must relate directly to student participation in that particular
classroom and/or lab.

¢ Computer Software — items directly related to student participation in that particular
classroom and/or lab.

o Field Trips —items directly related to organized field trips in support of classroom
instruction.

o Field-Based Expenses — extraordinary costs associated with courses taught in field-
based settings.



e Costs of Overseeing Internship/Externship/Clinical/Lab Management/Fieldwork —
expenses directly associated with faculty supervision of these activities.

A course fee cannot be charged for the basic complement of classroom supplies and materials
required for instruction. These include, but are not limited to, dry erase markers, erasers,
paperclips, etc.

Course fees will be published online and included in the course information available to students
prior to registration through the course schedule. Billing and payment for all course fees shall

be through standard JC business practices. Collection of course fees in the classroom by
any employee of JC is prohibited.

Difficulty in securing adequate regular budget support shall not be a determining factor in the
decision to charge students in a selected course.
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