
 
  
 
 
 
 
 
 
 
 
 
 
 
 
Policy Summary: Oral Employment Contracts/Promises 
 
No one at Jackson College has the authority to make oral promises of employment, nor 
establish oral contracts related to employment that are enforceable. Conditions of 
employment contracts are valid only when issued in writing and signed by the President 
or the Chief Operating Officer Resources (within a specifically defined scope). 
 
Scope 
 
This policy applies to all College employees and all positions offered by Jackson 
College. 
 
Policy Statement 
 
College employees, who are in a position to discuss offers of employment, pay rates 
and other conditions of employment with potential employees of the College, may enter 
into preliminary discussions with those potential employees, upon authorization by the 
president. However, those discussions are subject to the following conditions:  
 
1. Job offers, rates of pay and other conditions of employment that are tendered  
verbally will be legally binding on Jackson College only when confirmed in   
writing.  
 
2. Preliminary job offers, pay rates and other conditions of employment must comply 
with the union agreements and personnel policies of the College. If there is non-
compliance, the latter documents shall be controlling in all cases.  
 
3. The College shall not be obligated to honor oral promises of continued employment, 
recurring employment, promotions, exceptions to rules or past practice and other types 
of special treatment. It is important for each employee to recognize the extent of their 
own authority. 
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