JCC OFFICIAL COURSE OUTLINE

Course number, title and credits; total time allocation

	Course Number
	CIS 095
	Credits
	2
	Title
	Computer Literacy

	Lecture/Discussion
	30
	hrs/semester
	
	Lab
	
	hrs/semester
	
	Clinical
	     
	hrs/semester


Catalog description and Pre- and Co-requisites (Same as taxonomy and catalog)
	The course covers computer concepts, storage media, file management, word processing, online learning systems, emailing with attachments, and keyboarding. Students will apply concepts to real-life scenarios through active-learning strategies. 



Knowledge, skills and abilities Students Acquire from this Course (Educational Objectives)
	Students will learn computer concepts; how to utilize file management strategies to organize and share computer work/files; effectively upload, download and install files; keyboarding; evaluating and utilizing storage medias; effectively email with attachments; and creating, formatting, and saving word processing and presentation files. 


Associate Degree Outcomes Addressed in this Course (These must appear in course syllabus)

	ADO 7: Critical Thinking


Units/topics of Instruction
	Computer Concepts, File Management (including uploading, downloading and installing), Word Processing, Presentations, online learning systems, Email Communication w/ Attachments; Keyboarding; Storage Medias.



Instructional Techniques and Procedures
	Lecture, discussion, group and independent hands-on activities


Instructional Use of Computer or Other Technology

	Smart classroom projection for demonstration of best practices, computer lab usage for independent research and exploration of best practices


Instructional Materials and Costs to Students

	Textbook 


Skills and abilities students should bring to the course
	
	 FORMCHECKBOX 

	a limited amount of material
	
	 FORMCHECKBOX 

	basic, pre-algebraic problems

	Able to read
	 FORMCHECKBOX 

	an average amount of material
	Able to compute
	 FORMCHECKBOX 

	simple algebraic problems

	
	 FORMCHECKBOX 

	an above average amount of material
	
	 FORMCHECKBOX 

	higher order mathematical problems

	
	 FORMCHECKBOX 

	relatively easy material
	
	 FORMCHECKBOX 

	short compositions

	Able to read
	 FORMCHECKBOX 

	moderately difficult material
	Able to write
	 FORMCHECKBOX 

	medium length compositions

	
	 FORMCHECKBOX 

	technical or sophisticated material
	
	 FORMCHECKBOX 

	lengthy compositions

	
	 FORMCHECKBOX 

	keyboard skills/familiar with computer
	
	 FORMCHECKBOX 

	

	Able to use
	 FORMCHECKBOX 

	computer application
	Other necessary
	 FORMCHECKBOX 

	     

	technology
	 FORMCHECKBOX 

	web navigation
	abilities
	 FORMCHECKBOX 

	


The course is usually scheduled
	Day:
	 FORMCHECKBOX 

	Fall
	 FORMCHECKBOX 

	Winter
	 FORMCHECKBOX 

	Spring

	
	
	
	
	
	
	

	Evening:
	 FORMCHECKBOX 

	Fall
	 FORMCHECKBOX 

	Winter
	 FORMCHECKBOX 

	Spring
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	Approved by Dean      
	
	Date        
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	Date        
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