JC OFFICIAL COURSE OUTLINE

Course number, title and credits; total time allocation

	Course Letter/Number
	MED251
	Credits
	3
	Title
	Medical Assistant Capstone Course

	
	
	
	
	
	

	Lecture/Discussion
	45
	hrs/semester
	
	Lab
	
	hrs/semester
	
	Clinical
	
	hrs/semester


Catalog Description and Pre- and Co-requisites (Same as taxonomy and catalog)
Pre-requisites:  MED214 and MED216
PRIVATE 
Course Description: This capstone medical assistant course will assist the graduate in preparation to sit for the national certification exam. Students will also compile a program portfolio along with creating an e-portfolio to prepare for securing a position in the field. Successful completion of this course is required for graduation.
Knowledge, Skills and Abilities Students Acquire from this Course (Educational Objectives)
Prepare for national CMA(AAMA) Exam

Create portfolios

Refresh on professionalism skills

Create resume and cover letter, participate in mock interviews, and prepare for employment

Associate Degree Outcomes Addressed in this Course  (These must appear in course syllabus.)
ADO 7 Critical Thinking – Proficient.

Tool:  Certification Exam Post Test & Portfolio
Units/topics of Instruction
Prepare for national CMA(AAMA) Exam

Create portfolios

Refresh on professionalism skills

Create resume and cover letter, participate in mock interviews, and prepare for employment

Instructional Techniques and Procedures

Group discussion and activities, student directed work/learning. 
Instructional Use of Computer or Other Technology

Online based certification exam prep.
Instructional Materials and Costs to Students

Certification exam practice access code & test prep pocket book.
Skills and abilities students should bring to the course
	
	
	a limited amount of material
	
	x
	basic, pre-algebraic problems

	Able to read
	x
	an average amount of material
	Able to compute
	
	simple algebraic problems

	
	
	an above average amount of material
	
	
	higher order mathematical problems

	
	
	
	
	
	

	
	
	relatively easy material
	
	
	short compositions

	Able to read
	x
	moderately difficult material
	Able to write
	x
	medium length compositions

	
	
	technical or sophisticated material
	
	
	lengthy compositions

	
	
	
	
	
	

	
	
	keyboard skills/familiar with computer
	
	
	

	Able to use
	x
	computer application
	Other necessary 
	
	

	 technology
	x
	web navigation
	 abilities
	
	

	
	
	
	
	
	


The course is usually scheduled
	Day:
	x
	Fall
	
	Winter
	x
	Spring

	
	
	
	
	
	
	

	Evening:
	
	Fall
	
	Winter
	
	Spring
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